Online Learning 201: Creating Course Content in D2L and Ensuring Accessibility
Training Video
Watch Zoom hands-on training session: https://youtu.be/A81L0j0lUgA
[bookmark: _GoBack]Creating Course Content
1. Watch Overview: https://youtu.be/CTdLtnPy7o4
2. Watch HTML Editor (Adding links, photos, video embed): https://www.youtube.com/watch?v=oBtdlm3Ovx8

Ensuring Accessibility
Resource Links
· https://webaccess.msu.edu
· https://webaccess.msu.edu/Help_and_Resources/checklist.html
· https://www.rcpd.msu.edu

Basic Tips
· Text Contrast: Use black text on a white background to ensure that the text stands out on the page.
· Text Styles: Do not rely on color alone to denote differences in emphasis and content meaning.
· Heading Styles: Use built-in heading styles to designate content organization.
· List Styles: Use the built-in bullet or number styles for lists.
· Alt Text: Provide a brief text alternative for images, graphs, and charts that answers the question: why is this image important?
· Closed Captioning: Captioning your media provides greater student comprehension of the material covered and provides access to media for individuals with hearing impairments in compliance with federal regulations.
· Link Text: Use descriptive titles for link text, titles, and headers.
· Tables: use simple tables when possible, with column and row headers.

Uploading a Video to Kaltura MediaSpace 
Kaltura Mediaspace is the prefered method for hosting captioned media content at MSU. Every faculty member is automatically given a Kaltura MediaSpace account based on their MSU NetID and can access it by going to the link below: 
http://mediaspace.msu.edu 
1. Begin by uploading your video content to Kaltura MediaSpace. Once you are logged into Kaltura MediaSpace using your MSU NetID, click Add New, then the Media Upload button on the drop-down. 
2. Next, click Choose a file to upload, and select the video file that you would like to upload. 
[image: page1image30525472][image: page1image30530880]
Note: There is an upload limit of 2GB per file. The dialog above provides recommendations for the best file size and format. 
3. Next, title and describe your video. Your title should be relevant and easy to understand so that it easy to find later. Providing a description is also a good idea, especially if you have multiple videos concerning the same topic. Tagging your video is important for searching by keyword/topic. Click Save when you are done 
[image: page2image30540608]
4. Now that your video is uploaded, you will notice a list of thumbnails that represent your uploaded video archive. The video you just uploaded should appear below the list. 
Ordering Captions from REV 
https://apps.d2l.msu.edu/kaltura/captions/ 
1. Begin by logging onto the Caption Order Form 
2. Chose the Rev radio button 
3. Next, select your video 
4. Individual Video or All Videos 
[image: page3image30541024]
Billing 
1. Account Number 2. Course
3. Order 
[image: page3image30541232]

The Basic Toolkit

Microsoft 365 Basic Toolkit for Faculty and Students
· Microsoft 365: Make documents/presentations/spreadsheets, etc.
· All students and faculty have free licenses for Microsoft Office.
· All students are able to access and create these file types.
· You can log in with your MSU NetID to use the web version or to download current versions from https://portal.office.com/.
Support
· For additional support, the MSU Service Desk is open 24/7 to help you transition to remote teaching:
· Call local: 517-432-6200, toll-free: 844-678-6200
· Chat: go.msu.edu/itchat
· Email: ithelp@msu.edu
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Order MediaSpace Captions oot

Use this form to purchase 99+% accurate captions for your MediaSpace videos.
Choose a Caption Partner

© Rev

High quality captions for $1/ minute, satisfaction guaranteed. One day turnaround time for files 30 minutes or less

Choose a Turnaround Time

© Standard - $1.00/minute

Every 30 minutes of video adds one day of tumaround time. E.g.. 30 minute video = one day turnaround, 90 minute video = three day tumaround. No option for expedited
service.
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Please Indicate the course code or project name that this purchase is for.

By clicking "Order” you agree that you will pay for the caplioning services you have selected, and that IT Services may bill the account listed above for the services purchased
and for any « any as ) that may be by or in with your order. YOU ARE RESPONSIBLE FOR THE
TIMELY PAYMENT OF ALL FEES AND FOR PROVIDING IT SERVICES WITH A VALID ACCOUNT FOR PAYMENT OF ALL FEES. Your order wil be submitted for captioning
immediately and it may not be possible (o cancel or modify your order once the caplioniong vender begins processing. All sales are final,

MICHIGANISTATIE, Sstttioh: o1 432 €200 |Contactitomakion | recy Py | | Accapiaie ne ok

i (517)355.1955 | Vi mauadks | MSU it S afarmaia-acton, Sauaopportanty ampeyer

UNTITVERS T T Y Sumuswie o sy




